STANDARD OPERATING PROCEDURES
Purpose:  This Standard Operating Procedures (SOP) contains procedural guidance for the processing of the Army Good Conduct Medal (AGCM).

References:  AR 600-8-22 (Military Awards)
General:
1.   Facts:

Intent:  Award on a selective basis to each Soldier(s) who distinguishes himself or herself from among his or her fellow Soldiers by their exemplary conduct, efficiency, and fidelity throughout a specified period of continuous enlisted active Federal military service.
Award approval authority:  Unit commanders are authorized to award the AGCM to enlisted personnel serving under their command jurisdiction who meet the established criteria.  

Basis for approval:  The immediate unit commander’s decision to award the AGCM will be based on his/her personal knowledge and of the individual’s official records for periods of service under previous commander during the period for which the award is to be made.
Qualifying periods of services:  Any one of the following periods of continuous enlisted active Federal military service qualifies for award of the AGCM or of an AGCM clasp.

a.   Each 3 years completed on or after 27 August 1940.

b. For first award only, 1 year served entirely during the period 7 December 1941 to 2 March 1946.

c. For first award only, upon termination of service on or after 27 June 1950, of less than 3 years but more than 1 year.

d. For first award only, upon termination of service, on or after 27 June 1950, of less than 1 year when final separation was by reason of physical disability incurred in line of duty.

e. For first award only, for those individuals who died before completing 1 year of active Federal military service if the death occurred in the line of duty.

Disqualifying of AGCM:  
a.   Conviction by courts-martial terminates a period of qualifying service; a new period begins the following day after completion of the sentence imposed by the court-martial.

b. Individual whose retention is not warranted under standards prescribed in AR 604-10, paragraph 2-1, or for whom a bar to reenlistment has been approved under the provisions of AR 601-280, chapter 6 are not eligible for award of the AGCM.
c. In instances of disqualifications as determined by the unit commander,                                                    the commander will prepare a statement of the rationale for his or her decision.  This will include the period of disqualification and will be referred to the individual according to AR 600-37, paragraph 3-6.  If upon final determination the Soldier is still going be disapproved, final disapproval memorandum must include inclusive dates of disqualification and state new start date of qualifying service.  This memorandum will be used to enter new AGCM eligibility date into EMILPO and forwarded to the Soldier’s OMPF.  

SEE SAMPLES ON NEXT PAGE
Additional qualifying periods of service:
a. Qualifying periods of service must be continuous enlisted active Federal military service.  When interval in excess of 24 hours occurs between enlistments, that portion of service before to the interruption is not creditable toward the award.

b. Release from enlisted status for entry into service as a cadet or midshipmen at any U.S. service academy, or discharge from enlisted status for immediate entry on active duty in an officer status is considered termination of service.  A minimum of 12 months enlisted service is required and must have been completed for first award AGCM.

c. A qualified person scheduled for separation from active Federal military service should receive the award at his or her last duty station.
Good Conduct Medal Roster (AAA-199):  The purpose of the Good Conduct Medal roster is to provide the commander with a list of Soldiers who are eligible to receive the medal within the next 90 days and black data and overdue AGCM. 
This report is generated by using eMILPO.

The report displays Soldiers eligible for the AGCM in two categories:

a. Thos eligible in three months.

b. Those who are overdue.
c. Those with no AGCM eligibility date in the system.
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DEPARTMENT OF THE ARMY
ADDRESS

AETV-THU-S-C






        15 November 2006
MEMORANDUM THRU Commander, B Detachment, 505TH Engineer Battalion APO AE 09096

SUBJECT:  Good Conduct Medal

1. PVT Doe is disapproved for the Good Conduct Medal for the period 12 September 2003 to 11 September 2006.  PVT Doe has had at least one instance of bad conduct that has resulted in a period of confinement and two Article 15 actions.  Soldier’s new eligibility period begins on 12 September 2006.
2. POC for this memorandum is SSG Mimi @ DSN xxxxxxxx.

xxxxxxx
CPT, AG

Commanding

2.  Basic steps for processing award of the Army Good Conduct Medal:
1. Soldier:  Becomes eligible for consideration for the AGCM.

2. S-1:  Generates AAA-199 using eMILPO.  Should be generated during the first week of every month. 
3. S-1:  Verifies and ensures that all Soldiers on the roster are currently in the unit.  

4. CO 1SG:  Receives roster and reviews for potentially disqualified Soldiers.  1SG reviews eligible’s with the respective platoon sergeants.  Presents the recommendation to the company commander.

5. CO Cdr:  Reviews roster and indicates “YES” for approval or “NO” for disapproval and returns annotated roster to S-1/BN Pac.  

6. S-1:  Reviews roster to ensure all processing actions have been accomplished.  S1/MPD will issue orders using completed AAA-199 after screening the Soldier’s MPRJ (done to determine correct periods of qualification).  If Soldier is receiving their first or last AGCM must prepare a DA Form 4950 (AGCM Certificate).  

7. S-1:  Once orders are issued, ensure data input into eMILPO “individual award” with new eligibility dates.  Distribute copies as follows:  Soldier - 3 copies, BN S1 - 1 copy, MPRJ - 1 copy, and OMPF - 1 copy.
DEPARTMENT OF THE ARMY 

ADDRESS
X
X
ORDERS: XXX-XX             



                     
       01 October 2006  
X
WILSON, DOE F.  123-45-6586  SPC  501ST MP CO (WAPCAA) APO AE 09096
X
Announcement is made of the following award.

X
Award:  Army Good Conduct Medal (1ST Award.)
Date (s) or period of service:  From 7 May 2002 to 6 May 2005.
Authority:  Para 4-3, AR 600-8-22.

Reason:  For exemplary behavior, efficiency, and fidelity in active Federal Military Service.

Format:  320.

X
FOR THE COMMANDER:

X

X

X

DOE, JON
LTC, USA
Battalion Commander
X
DISTRIBUTION:

Cdr, USAEREC, ATTN:  PCRE-FS

8899 E., 56th Street, Indianapolis, IN 46249-5301 (1)

Cdr, 501ST MP CO (1)

SPC WILSON (1)
4.  Step by step procedures on eMILPO:

1. The eMILPO website is a secure site.  Address is:  https://emilpo.ahrs.army.mil  
2. Log on eMILPO using your AKO user ID and password.  Only those users with the appropriate command authorizations, based on job and mission requirements with a need to know, will be given access.  If you do not have an AKO user ID you can go to www.us.army.mil.
3. Once you are logged you will see the Welcome to the AHRS Web Portal:
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4. Go to Applications and click on eMILPO
5. Once you click on eMILPO you will see this screen:
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6. Once you get to eMILPO Main Menu under “Personnel Services” click on “Individual Awards”.
7. You then will see Individual Awards – Soldier Selection. 
8. Click on “Search Criteria” and expand the search criteria picklist and select search criteria.  You can select from the following choices:  SSN (using all 9 digits), Last Name or UIC.  For this training you will be using the SSN.
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9. Click on ADD – to add the selected search criteria/value combination to the Selected Criteria text area.  The user may submit only one search at time.

10. Click the SSN in the Selected Criteria Box and then click on “SEARCH” to begin the search process
11. From there you will see the individual Soldier that you are doing a search on the bottom of the screen.
12. Click on the radio button below the “SELECT DESELECT” box of the Soldier you want to do your search.  Then click on “OK”.
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13. You will then come to the “INDIVIDUAL AWARDS – LISTING” screen.  
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14. Click on the radio box nest to “ADD INDIVIDUAL AWARD”, click submit.

15. The next screen will be “INDIVIDUAL AWARDS – SOLDIER DATA”.

[image: image6.png]Individual Awards - Soldier Data

gon,_gab _oun, _eu
[ e TGl Awards D page o s am sddiionl adres 1

“Tris page allows the use to add an indiidusl award for the selcted sokder Please ntsr or sefec the
equested data () denctss 2 required o

o Cick"Save" o s the curen recard. Cick "Next” o procesd withaut s2vng

+ Cick "Reset"to clearthe feld. Clck "Close” to xi the page and tammina the woring sassion

PFCSTEPHEN DOE  SSN: 123456782 UIC:WAGIES  Action: Add 506
“Award Category: | SelsctOne B
“Award Type: | SelsctOne Fl

Ordr Number:

s | rew | et cose

0 Add ndhicual Award




16. Expand the “AWARD CATEGORY” and search for “CAMPAIGN AND SERVICE AWARD”.
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17. Then expand the “AWARD TYPE” and search for “USA GOOD CONDUCT MDL”.
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18. In the “AWARD EFFECTIVE DATE” input the end date of the AGCM.
19. In the “ORDER NUMBER” input the order number of the order you had cut

20. Then click on “SAVE”
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21. You will then be back in the “INDIVIDUAL AWARDS – LISTING” from there click on the radio box “UPDATE MEDAL ELIGIBLITY DATES”.  This basically inputs the next eligibility date the individual Soldier will receive for his/her next AGCM.
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22. The “INDIVIDUAL AWARDS – SOLDIER DATA” will come up.  In the “GOOD CONDUCT MEDAL ELIGIBILITY DATE” input the new eligibility date which would be three years from the end date of the recent AGCM.
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23. From there click on “SAVE” and you will be sent to the “INDIVIDUAL AWARDS – LISTING”.  Then click on “SUBMIT” to basically submit what you had inputted into eMILPO.

On the next pages you will see the samples of eMILPO transaction.  Please be advice that pages are training purposes only.
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